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Simplified tender dossiers for service tender
A. INFORMATION ON SUBMISSION OF THE TENDERS

	1. Publication reference:
	NOK-8

	2. Project Title:
	[bookmark: _Hlk99629235]New Opportunities Kukes (NOK)

	3. Subject of the contract:
	Expert to draft the curricula and deliver professional short terms courses on Handcrafts/Cooking

	4. Contracting Authority:
	EuroPartners Development 

	5. Maximum Budget:
	Maximum budget available EUR 7.500,00 

	6. Deadline for application:
	27.12.2022 at 17.00 hrs



7. Contract description/technical specification
New Opportunities Kukes (NOK) Project has foreseen to engage one expert will be hired to: draft the curricula and deliver professional short terms courses on Handcrafts/Cooking for youth and women in Kukes.
The training will serve to increase their professional capacities on Handcrafts/Cooking and offer them a perspective for future employment in this area.
Selection Criteria
The following selection criteria will be applied to candidates:

[bookmark: _Hlk99709659]Qualifications and skills
· Qualification certificate of professional education in Culinary
· Certificates received in the field of Handcrafts/Cooking 
· Communication and presenting skills
· Albanian language skills

General professional experience
· 3 - 5 years of working experience relevant to the assignment, in Trainings on handcrafts/cooking, extensive knowledge of food industry, cooking and management etc. 
· Previous relevant working experience with EU or other donors funded project will be an asset
Specific professional experience
· Previous experience in 1 similar project and/or development of similar trainings;
· Previous experience in 1 similar project and/or development in Kukes area will be an asset. 
· Copy of ID document.
· Financial offer which indicates the total fee for this assignment
· Financial offer which indicates the total fee for this assignment

8. Award criteria
The best price-quality ratio is established by weighing technical quality against price on an 80/20 basis.

9. Application procedure
Offers, all correspondence and documents related to the tender exchanged by the tenderer and the contracting authority must be written in English.
The tender must comprise a technical offer and a financial offer, which must be submitted in separate envelopes.

a) Technical offer
The applicant must send the technical offer that is composed by the following documents:
· Legal Entity File (LEF) – Template given by the Contracting Authority 
· CV of the Applicant in EU format
· Copy of Diplomas and/or Certificates, Letter of References supporting the experience and qualifications declared on the CV, shall be requested to be submitted only to the best ranked candidate.
· Copy of ID document.

b) Financial offer
The financial offer must be presented as a total price in euro and must be submitted using the template Financial Offer as given by the Contracting Authority.
Tenders must be submitted using the double envelope system, i.e. in an outer parcel or envelope containing two separate, sealed envelopes, one bearing the words ‘Envelope A —Technical offer’ and the other ‘Envelope B — Financial offer’. All parts of the tender other than the Financial Offer template must be submitted in Envelope A.
The outer envelope should provide the following information:
a) the address for submitting tenders indicated above;
b) the reference code of the tender procedure
c) the words ‘Not to be opened before the tender-opening session’
d) the name of the tenderer.
Applications must be submitted within the deadline 27.12.2022, at 17:00 p.m. in English or Albanian exclusively to the contracting authority in a sealed envelope.


· Either by post or by courier service, in which case the evidence shall be constituted by the postmark or the date of the deposit slip,to: 
[bookmark: _Hlk90393553][bookmark: _Hlk99629571]EuroPartners Development 
 Rruga “Ismail Qemali”, Pallati 18, Ap 25/B, Tirana Albania
Email: europartners@europartners.al

· OR hand delivered by the participant in person or by an agent directly to the premises of the contracting authority in return for a signed and dated receipt, in which case the evidence shall be constituted by this acknowledgement of receipt, to: 
EuroPartners Development 
 Rruga “Ismail Qemali”, Pallati 18, Ap 25/B, Tirana Albania
Email: europartners@europartners.al

Applications submitted by any other means will not be considered. Submission of the tender should be made within the deadline specified in point 6 of this document.
10. [bookmark: _Toc42488089]Evaluation of tenders
The tenders will be evaluated based on conformity with the requirements of this tender dossier and procedure. A technical and financial evaluation will be performed by the evaluation committee on the technical and financial admissibility of tenders. 
Evaluation Grid for the technical score is specified as follows:
	
	Maximum 

	Qualifications and skills
	20

	General professional experience
	40

	Specific professional experience
	40

	Overall total score
	100



11. Notification of award
The contracting authority will inform all tenderers simultaneously and individually of the award decision.
12. Other
For more information the applicants may consult the Terms of Reference attached to this tender procedure.
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